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Presented in this document is the agreement between

Dowling College and the Dowling College Chapter of the American
Association ¢f University Professors effective from September 1, 1972
through August 31, 1973. Included in the articles are; salary
schedules, fringe benefits, and grievance and arbitration procedures.
The faculty personnel policies include academic freedom, tenure,
professional responsibilities, appointment, termination, retirement,
evaluation procedures, and leaves of absence. (PG)
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sole and exclusive bargaining ropresentative with respect

boin bl LIl S BERNRRE | + PN £SO oY -y - > E
ACREENIENT rzde this aoy of Decerber, 1972, .-
tiwreen Dowling Cod*c~\ LUs sveconsors &ad asolinns, herelnc oo
Ly )

- S . et . o~ - PR T X N e, - .
referred to os the ’Ol*gg“ and e oovixin Lorlege Chanver

of the American Association of University Prolfessors, 1its
successors and assigns, hereinafter referred to as the "Cuapter”
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+ (a) The College recogrizes the Chapter as Tz
<0

1
Ao

salaries and other tecrms and conditions of cuployment for o

regular full time professors, associate proiessors, assistant

professors and instructors, and all full time prcfessional

bl

librarians, but excluding officers, Deans, Acadewmic Program

Directors, the Director of Physical Educavion, the Library

Director anid oiher members of the College Administration,
visiting professors, laboratory assistants, lecturers, adjunce

o
A

and part time facully members and all other persons who &
not full timec wmemders of the College Faculty. For purposes of

- EN

this Agreement only,
Division Coordinators of the Arts Division, the Humanities
Divlision, the Social Sciences Division and the Division of

n e

Natural Sciences end Nathematics, are not considered wmenbers

L

of the College Acministration and are included in the bargzin-

ing uniu.
U.S DEPARTMENT OF HEALTH,
EOUCATION & WELFARE
NATIONAL INSTITUTE OF
EOUZATION
THIS DOCUMENT HAS BEEN REPRO
DUCED EXACTLY AS RECEIVED FROM
THE PERSON OR ORGANIZATION ORIGIN
ATING IT POINTS OF VIEW OR OPINIONS
STATEO DO NOT NECESSAR!LY REPRE
SENTOFFICIAL NATIONAL INSTITUTE OF
EDUCATION POSITION OR POLICY

FILMED FROM BEST AVAILABLE COPY



J : (b; As used in (a) apove, a full timc'profcssor,
assog;atc professor, assistant profcessor, or dinstiructor is cne
who as part o his or her primary responsibilitics remularly
teacheé tweive credit hours per semester or who teaches less
than twelve.but at least six ércdit hours per semester cue to
the assignment of other duties connected with the College and
& rull time professional librarian is one who regularly works
at lcast thiriy-five (35) hours per week. A full time faculiy
member 1s any one of the foregoing;

(c) The definition of the bargaining unit set
forth above is not intended to prevent the College from reas-
signing to non;bargaining unit.personnel administrative func-~
tions or duties which are now, or which in the future»may be,
assigned to faculty members (e.g. Vivision and Discipline Co
ordinators), and nothing in this Paragraph 1 is intended io
affect the existing faculty governance structure (e.g. Perschnel
and Curriculun Comaittees).’

2. Check-0ff.

E ) :

(a) The College agrees during the term of ihis
Agreement to deduct monthly Chepter dues uniformly réquired
as a condition of membership in the Chapter in such amounts
as arc certified to it by the Secretary'Treasurer of the
Chapver, Ifrom the calary of each'?ull time faculty member who
excecutes a Qoluntary written authorization for such deduction

in the Torm attached as Exhibit A hercto., Such decduction sitall

n



commence with the sccond month following the mont . in which
the excecuted authorization forim iIs submiticd to the Collese
and ohe-hall of such monthly amount ol dues shall be deducted
from cach bi-wecekly payment in such second month and thereafter
so0 long as such authorization shall remain in cffept. The
College shali on or beforc the 15th o each month remit to
the Chapter all amounts so deducted during the preceding month.

- {b) ‘The provisions of fhis Parégraph 2 shall
be effcctive in accordance and conailstent wlth applicavle pro-
visions of State and Federal Law, The Chapter shall indemnirly
and save the College harmless ageinst any and all claims, de-
mends, suits or other forms of liability that shall arise out
of or by reason 6f action takcn or not taken by the Collcgé
for the purposes of complyins with any of the provisions of

1]

this Paragraph 2 or in reliance upon any list, notice or 6=

signment Turnished under any of such provisions.

3. Salary and Overload.

(a) For the term of this Agrecment, the basic

]

salary ranges shall be as follovs:

Minimum Maximun
Instructor ' $ 8,778.00 $11,913.00
Ascistant Professor . 11,390.50 - 14,525,50
Associate Professor 14,003.00 17,650.50
Proiessor 16,615.00 20,273.00



1st yeoar in Rank ¢ 8,778.00 $11,390.50 $14,003.00 $16,015,50
ond yecar in Rank 9,L405.00 12 O“T.SO l‘,{“' 50 l/,jﬂf Co
3rd year in Ranx - 10,032.00 1(_,0r .50 15,4C6.00 1.,u 3.50

4ih year in Aank 13,271.50 16,197.50  1&,010.G0
5th vear in Rankx L] . lJ, 9u 50 16, »929.00 19,541.50
6th year in Rank  11,913.00 14,%25.50 17,000 50 20,273.00
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All ©¢ll time members of the facully shall receive
as ninimum salary the amount setv forth according to rank at

Dowling Cecllege, whatever other terms of their contract may be.

1
<

_(b) Notwithsztanding the salary ranges set forth
in (a) above, or any change in rank which nay occur during the
‘Agreement, it is expressly.agrecd that effective as o: Scptember
1, 1972, the salary for each person named in Exhibit B to this
Agrcement, which is hereby made -a part of this Agreement, shall
be as set forth in Exhibit B opposite such personfs nane.

(¢) 1In addition to the salary set forth in Ex3
hibit B, a member of the bargaining unit shall be paid at the
applicable rate set forth below, or appropriate pro rata pone

tion thereof, for credit hours taught in excess of twelve per

semester:
, 1
Instructor $700.00 per three credit hrs.
Assistant Professor 80C.00 per three credis hrs.
Associate Professor 900.00 per three credit hrs.
Profzssor 1,000.00 per three credit hrs.

4. TFrinre Benefits.

Fringe benefits are set forth in Exhibit C to

this Agrcement which 1s hereby made a part of this Agrecient.

!




5. Yacully Persoanel Tolleies and Class Slze.

() 1In order that negotiations might be expedi-
tiousliy concluded, the Chapter and the Collcgc'have agreca to
attacé the Statcﬁent of Faculty Personnel Policies as Exhibit
D to this Agrcement upon the express uhdcrstanding that sald
.'Stateﬁent docs not thereby concstitute an agreement beiween the
College and Chapter or become a part of this Agreement, and
that their action in attaching Exhidbit D to this Agreement shall
- not constitute a waiver by elther party of its position regard-
ing the nego%iability of the mattegf covered by such statem=nt,
‘cach party expressly reserving its position in this regarad.

Because the statvement of Faculty Personnel Poli-
cles is the first such statement developed for Dowling College,
and in order that the parties have an opportunity to observe,
its operation, théy have mutually agreed that the statement .
insofar as it is applicable to members' of the collective‘bag;
gaining unit shall not be unilaterally suspendéd or modified
during'the term of this Agrcement. ,

‘The College and the Chapter agrd% that the griev-
ance and arbitration provisions of this Agreement are not appli-
cable to the Facully Personnel‘Policics or to any difference or °
dispute arising under or with respect thereto.

(b) During the negotiations lcading to this

Agrecuent the Chapter inguired concerning changes which the

College had announced with respect to class size policies. It



1s the position of the Collégc thal it is not reauired to
ncgoviate concerning its pollicies with respecet to class size
and the College declined to negotiate on this'mattor. In
order to expedite the conclusion of negotiations, and without
walving and expressly reserving its position on this matter,
the College undertakes that it will not change class size
policies unilaterally during the academic ycar 1972-1973, and
that it will not, during the term of this Agreement, finally
determine upon changes in class size policies for the acadenic

year 1973-1974 without first consulting with representatives of

the Chapter,

6. Primacy of Amrccrent,

In the event ol a cqnflici between an express
prbvision vi This Agreement and any provision contained in_ab
written contract between the College apd a mcmper ol the bar-
gaining wnit, the provisions of this Agreement shall contfoft

7. Gricvance and Arbitration Procedure.

Should any differcnce or dispute as to the nean-
ing, interpretation -or application of any of the terms of this
Agrecment arise between the Ceollege and the Chapter or betwecn
the College ond any memter of the bafgaining unit, such dirf-
ference shall be promptly settiled ia acéordance with the fol-

A d

lowing procedure:




Step 1. A memocr of the bargaining unit who
belicves that he has a complaint under this Agrccment shall
discugs the matter promptly with the Direcior of Personnel,
with or without thé intervention o1 a representative of the
Chapter, as the member may elect, in an attempt to arrive at
a mﬁtually satisfactqry settleinsent, provided that the Chapter
has been afforded an opportunity to be present at the disposi-
tion of the matter énd the settlef;nt is not inconsistent with
" the terms of this Agreement., |

If the matter is not satisfactorily resolved
éfter such discussion, the member may request the Chapter to‘
file a grievance n 3tep 2.

Step 2. In the event the Chapter or thé College
believes that the other party has failed properly to intcrprgt
or apply the provisions‘of this Agreement, or in the event'tﬁat
the Chqpter desires to process further a matter which has.ng}
been satisfactorily resolved in Step 1, the grievance shall be
reduced to writing, signed by the Chapter Chairmén or the Chief
Academic Officer of the College, whichever is applicable, and,
in the case of a grievance involving a matter considered in
Step 1, by the individual or individuals concerned, and deliveréd
to the Chief Academic Officer.of the Collegg or the Chairzan |
of the Chapter, whichever is applicable: As soon as practicable
therea?ﬁer the matter snhall be discussed at a meeting beiween |

the Chapter Chairman (and such other representatives of the



Chapter as he shull designafe) and such represcntative or repre-
sentatives of the College as the President of the College shall
desigiate. _

Promptly following the conclusion of such mceting
the College or the Chapter,.as the case may be, shall give its
answer to the grievance, in writing, to the other party.

The grievance shall.be considered settled on the
~ basls of such answer unless it is subject to arbitration as
hereinafter provided and is appealed to arbitration in accor-
dance with Sicp 3. ]

Step 3. Any'gricvance which recmains unresolved
after it has been answered in Step 2, and which concerns the
interpretation of or compliancé with onc or more express pro-

vision of this Agreement, moy be submitted to an impartial .

< )
arbitrator providéd the party desiring to app2al the matter o
arbitration so notifics the other party within thirty (30) days
after the date of réceipt of the Step 2 answer.. If such notice.
is givén, the parties shall meet within five (5) days there-
after for the purpose of agreeing upon an impartial arbitrator.
If the parties are unable to agree upon an impartial arbitrato;
or do not meet within five (5) days for the purpose of so agree-
ing, the party appealing the matter to arbitration may request
the American Arbitration Association to-appoint an arbitrator

-

in accordance with its then prevailing rules. If no such re-

i’

quest is made within thirty (30),days after receipt of the Stcp



2 answer, the gricvance shall be automatically scttled on the

basis of the Step 2 answer.

, The. arbitration shall be conductéd in accordence
wifh the rules of ﬁhe American Arbitration Association then
obtaining. The decision of the arbitrator shall be final and
binding upon the College, thc-Chaptcr and the mcmbers of the
bargaining unit. The expenses and fees of the arbitrator shall
pe shared equally by the College and the Chapter. ,

The arbitrator shall not have jurisdiction or
authority to add to, detract from or alter in any way the pro-
Qisions of this Agreément,Aor to rule on any issue or matter )
which does not directly involve the interpretation or applica-

tion of an express provision of this Agreement or which is not

subject to arbitration pursuant to any other provision of this
. | L
¥

Agreement,

8. Responsibilities of the Parties. s

(a) The parties recognize and acknowledge that
the conduct of the College's affairs requires the activé and
éontinuing particiration of the faculty in‘the development and
implementation of the educational program. They also recognize
and acxnowledge that the ultimate responsibility for the wellare
ofl' the College reposes in the ﬁoard of ?rustces. Accordingly,
it is agreed that the Board of Tqusfees and thg Administration
retain the rights to manage and dircct the business end cduca-

tional affairs of the College to the full extent that cuch rights



cxiﬁtcd prior to the Chaptef beecoming the colleetlve bargain-
ing representative for the full time faculty; provided, now-
ever, ‘that such rights shall be exercised in a manner con-
sistent with the provisions of this Agrecment.

(b) There shall be no strikes or work stoppages
or refusal to perform or interruption or interference with any
assignment normally or customarily performed by the faculty.

- No officer or represcntative of the Chaptér shgll authorize
and/of ratify any such activities, but shall make every reason-
able effort to persuade bargaining unit members to cease en-
gaging in such activities, If the officers and representativés
of the Chapter fulfill the obligations imposed by the immedi-
ately precceding scntence, the Chapter sﬁalllnot be liable in
damages to the College by reason of members of the bargainin§
unit engaging in dh unauthorized strikc; work stoppage, rcfuéal
to perform or interruption or interference with normal or'cus—
tomary faculty assignments. No full time faculty member shall
participate in any such acfivities. Any bpargaining unit nen-
ber engaging in conduct prohibited by this Paragrapﬁ'(b) shall

be subject to disecipline up to and including dismissal,

9. The parties agree that this Agrecment represents
their complete agreement Qith respect to salaries and other
terms and conditions of employment of the cmployees in the bar;
gaining unit for the entire duration of the Agreement, and that

neither party, for the duration of this Agreement, will be re-

1.0



Exhivit A- ‘.

CHECK-O¥FF AUTHORIZATION

To: Dowling College
Oakdale, New York

You are hereby authorized to deduct from my salary,
commencing with the first bi-weexly salary payment in the
second calendar month following the month in wihich this author-
"ization is executed and submitted to you and from ecach bi-wcekly
salary payment therearter, my regular Chapter dues, as estavlished
Tfrom time to time by the Dowling College Cheapter of the American
Association or Unlvcr51ty Prolcesors, and to remit same to the
Chapter, the amount of said dues being assigned by me to said
Chapter.

This assignment and authorization snall remain in ef-
fect until revoked by me but shall be irrevocable for a period
of one year {rom the date appearing below, or until the explra-
tion of the aupl¢cablg agrcemenL between the College and tne
Chapter, or in the event I resign from the Chaptbr, until the
first day of the sceccond calendar month following the month in
which I give written notice oIl such re51gnat¢on, whichever is
sooner.

'
.

Unless wrltten notice by registered mail of 1;voc“ulon
is given by me at least thirty (30) days prior to the expiration
of the aforesz:id one yecar pGLLOd or at least thirty (30) days
prior to the expiration of the applicable avrcement or, in the
event I resign from the Chapter, by the lStn day of the montin
following such resignation, whichever is sooner, this assignment
and authorization shall be irrcvocavle for successive periods of
one year thereafter, or for the period of each succeeding upv1i~
cable collective bargaining agreement between the College an
the Chapter, or in the event I resign from the Chapter, by the
15th day of the month following such resmgnat;on, whichever
shall be shorter, with the same privilege of revocation at uhe
end of each such period. If I revoke this authorization an
assignment in the manner described above, you are Lo notify the
Chapter of same within fifteen (15) culendar days alfter receipt
by you of such revocation.

I hereby revoke any prior authorization for dues
check-off, .

Signed

Dated




quired %o bargain collectively with respect to any subject or
matier referred to, or covered in this Agrecement, or not spe-
cificél;y referred to or covered in this Agrecement, ecven
though.such subjects or matters may not have been proposed,
considefed or contemplated Sy either or both of the parties

at the time this Agrecment was negotiated and signed.

10. Term of Asreement. .

This Agrecment'becomes effective aé of Septecinber
1, 1972, and shall terminate at the expiration of sixty (50)
days after either parly shall give written notice of termina-.
tion or modiiication to the'othqr party but in any event shall

not terminate prior to midnight of August 31, 1973.

=, ,"‘
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Dowling College , By

Dowling College Cheyrter
of the Mmarican Association
of University Professors By

B T T
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Lt L B

Abramson
Adler
Alnany
Barkan

Beebe

Behar i
Bobkoff
Bolles -
Brown

Buck

*Cairol

Cenko

Cheng
DeMaria
Fisher
Forchheimer )
Foundotos L >
Gillman
Gomez
Gschwendtner
* Gustafson
Hardy

Haske

Helton

Holub
Hornstein
Jacobs
Kamran
Kopelman
Kramer
Langhans

de Legaretta
Lintner
Littlefield
* Lombardi
Lorris
Louzonis
Moeller
Monteferrante *
Mullen
Nimbark -
Oder ' )
Packert ‘
Peper
Pfeffer
Pinto

Puleio
Radetsky
Raebeck, A.
Raebeck, C.
Raji

L

10 ,000. 00
14,212.00
17,294.75
12,000.00
31,286.00
10,827.00
11,913.00
11,913.00
21,004, 50
18,392.00
10,500. 00
13,500.00
18,392.00

19,907.25

11,286.00
18,392. 00
11,727.00
15,466.00
17,294, 75
20,273.00
10,032.00
10,659.00
18,392.00
12,644,50
14,734.50

.11,390.50

12,000.00
14,002.00
10,659.00
18,078.50

" 19,541.50 °

12,727.00
11,286.00
124540, 00
16,929. 00
11,900.00
12,540.00

13,898, 50

13,271.50

.11,380.50

17,660.50
19,541.50
11,627. 00
15,257.00
18,392.00
16,929. 00
9,405.00
13,898. 50
11,913.00

. 19,541.5Q ..

14,003.00




- Rood

Roth
Schaffecl
Schulinan
Schwartz
Sperl
Spingola
Tate
Tornquist
Traiger
Trefman
Trowbridge
Vertun

17,347.00
11,913.00
10,345.50
15,531.50
16,929.00
14,525.50
13,271.50
11,286.00
13,898.50
11,927.00
14,003.00
19,907.25
18,392.00

S



EXHIBIT C

FACULTY BENEFIT PROGRAM

Health Benefits
Base Plan

- The Base Plan is the New York Blue Cross and Blue Shield 21/180 Day
Surgical-Medical Program. The full cost of this insurance coverage
for the faculty member and his eligible dependents is assumed by
the College. This protection is available on the first of the
month following or coinciding with the date of appointment.

Major Medical

This coverage is underwritten by TIAA and is provided at no cost

to the faculty member, effective upon date of appointment. It _

provides protection for the faculty member and cligible dependents.

The program pays 80% of eligible medical expenses in excess of:

(1) expenses paid by the base plan (2) $100 of eligible expenses

gver and above those paid by the base plan up to a maximum of
25,000.

Sick Leave '

The College will continue payment of salary to faculty member’s who
are absent due to illness or 1n3ury during the period of thezr
\ absence as follows:

Consecutive years of Service Period for which s
with the College Salary is continued

Less than 1 year 0

More than 1 ycar but less than 2 ycars 1 month

More than 2 years but less than 3 years 2 months

More than 3 years but less than 4 years 3 months

More than U years but less than § years 4 months

More than § years but less than 6 years 5 months

More than 6 years 6 months

- Total Disability

This coverage is underwritten by TIAA and becomes effective on
the first of the month following a year of full time service to
Dowling College. It is provided at no cost to the faculty member.
The plan provides the follow1ng benefits which begin on the first
of the month following six consecutive months of total disability
and contlnue dur1ng such disability until age 65;




Total Disabil ;I.y “Ceant fnued)

1. - A MHonthly Tneeme Bepefit whnoh, including: any ineome Lepe! il

' pavanle froo Lociad Seceueily aned Workinen's Compensat ioa, i ‘
equal to (O 0f covered mnh111” salary up to 51,0009 pius LWLG
of covernd nnpthly salavy in eisesa of S1.000 as of the daie
the disability bcgan, but not to - excced $1;200 monthly. -

2. If a paPL1Clpunt in the T?AA retivement pronram becomes
totally disabl-d,a monthly waiver benefil of the amount heing pair
to TTAA- CPH: annuity in accordance with the proviaions of the
College's retirement plan. Thi: Waiver Benefit is credited
~as monthly promiums, divided b ween TIAA and CRLF, if paviici-
pating in CRUT, in the same proportion as that being u "ﬂJ when
disability began. : '

The Monthly Income and Waiver Pepefit payable dy TIAA during
continuous Total Disability wiil be . increased each year by

. 3% compounded annually, beginning with the first day of the
calendar month following 18 moriths of such continuous dis lellL]

Retiremen% Benefits

J.ife In,urance T ' ' '

Retirement benefits are provided throuph TIAA. The College
contributes 9% of a participatinp faculty mewmber's base salavy
each year during the first six years with the College and 11% of
the base salary cach year therealfter. To 'mvtlc,1de >, a facully
member must conerbuLc a minimum of 4% of his hase salary.

: i

4

The College has arranged with the Fauitable Life Assurance Society”

1o issue Term Life Insurance to each eligible faculty member who

elects to participate. The cost to the faculty member for edch’
$1,000 insurance is L0¢' to 604 per month depending upon the _
individual's age. The College pays the balance of the cost. -The
amount of the ihswrance availahle to a faculty member 18 approx JmaLolv
one and one half times his annual -salary to a maXImum coverapo of

"$25,000.

Denefits in the event of termination’

O

ERIC

Aruitoxt provided by Eic:

Health Benefit Coverage ceases on termination of cmplovxen; except
as oiherwise provided in the applicable policy. In the event of
termination of employment, a facully mewmber may. arrange to
continue certain insurance coverage to the extent and in the manner
provided by the applicable insurance policy. '



Additional Bencefits
Tuition Remission

A dependent child of a faculty member who meets the college
cntrance requirements is eligible for full tu1t10n remission

in cither ihe undergraduate or graduate program at Dowling College.
No more “han one dependent child may reccive tuition remission at
the same time.

A full time faculty member or spouse is entitled to four tuition
" free courses per year at Dowling College.

The College will proQide‘undcrgraduate tuition remission at Dowling
for one child of a terminated faculty member under the following
conditions: .

1. The faculty member was involuntariiy terminated by
the pollege.

2. The faculty member has served a minimum of five consecutive
years at Dowling Collcge next preceding his termination.

3. The child must be in attendance at Dowling College when
the termination becomes-a2ffective.

4, The child must maintain continuous attendance.

Credit Union “\
Membership in the Teachers Federal Credit Union is available to
Dowling College faculty members. The Qredit Union offers savings
facilities as well as low-cost personal and automobile loan %ervice.

Book Store

Faculty members are allowed a 10% discount on all cash purchases
in the Book Store.

Bank Dcposit of Salary Checks

Upon request and submission of deposit f@ms, the Personnel Office
will mail the faculty member's salary checks for deposit.

-

Additional 1nforﬂat1on on all of the above insured programs is avail-
able in the respective plan brochure or policy certificate. Questions

. concerning any phase of the Benefit Program should be referred to the
Personnel Office.
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11, Acadomic Frecdom and Yonune _— 3.00

The Facully and Doard of frustees endorse the 1940 statoment of A 3.01
Principles on Acadomic Freedam and Tenure, und the 1969 Intcrpretive

Coarents on these Pr inciulc.s, and are canmnitted to the principle that

the search’ for truth is conducted best in an open atmosphere.

The Collcq is open to the discussion of ¢ any topic, however controversial; 3-03_
to the e» pression of any opinion, however wwopular; there are no prior ' '
restrictions on spgakers or.materials uscd for classroom or extracurriculum
purposcs. It is understood that the cxercise of this right will be in . 3.03
accordancz with the spirit and the: intent of the above-mentioned 1940 '
Statement in that menbership in the academic community provides protections
of academic freedom and the requirement of academic responsmlllty ,
- IV, Professional Pe_sponsibilities 2‘83
' A. Professional Ethics S
1. The professor, gquided by a deep conviction.of the worth and 4.02
dignity of the advancement of knowledge, reoogm.zevs the specml
respons:.blllues placed upon him.

His prjma}:y responsjbility to his subject is to seek and to state /_1'03
the truth as he sezes it. To this end he devotes his energies to
developing and mwxovmg his scholarly competence. He accepts the
ooJlgaLlon to exercise critical self—dlsc1pllne and judce ent in - :
using, extending, and transmitting knowledge. He practices ' o
intellectual honesty. Although he may folloxs subsidiary interests, -

" these interests must” never seriously hamper or compromise his
freedaom of ingquiry. ' - :

2. ' As a teacher, the professor encourages the free pursuit of " 4.04
lJeaming in his students. lie holds before him the best scholarly
standards of his discipline. le daronstrates respect for the - .
student as an individual, and acdheres to his proper role as & {
intellectual guide and counselor. He makes every reasonable '
effort to foster honest academic concduct and to asswre that his

evaluation of students reflects their tiue merit. - He respects

the confidential nature of the relationship between pcofussor
+ and student. He avoids any eyplowtatlon of students for his
s prlvate advantage and ackncmledocs significant assistance from
them. He protects their academic Lreedo*'n.

3. BAs a colleague, the pi‘ofcs or has the dbligations that derive - 4.05

from comron m"rberslup in the cowmnity of scholars. He respects
‘ 'and defends the fr co.mqun:y of his associates. In the exchange

of criticism and ideas he shows due respect for the opinions of
~others. lie acknowledges his acadenic debts and strives to be
ohjective in his professicnal judgement of colleaguzss. He
accepts-his share of faculty responsibilities for the governance
of his institution. ' ' , : ;

4. Ns a.menber of his institution, the professor sccks above all to 4.06 .
© be an-effoctivn teachor and scholar.  Althoudh lie chserves the
stated reguieiaoes of e insuitution, provided they do not
oontravenc acadiaric freadan, he waintoins his right to criticize
“and, seek revision. He determines the amount and character of the
El{fC‘ . work he das OU'LoldG his instituticon with due regard to hlS

Aruitoxt provided by Eic:
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i-‘hCU] Y PERGONNEL POLICIES
Pu poses |
The: parposesof these policics and procedures are;

A. 'To provide an opportunitly for dialogue, self-cvaluation and growth
for the lacully of bovling College.

B. To provide the roans for maintaining high academic standards.

C. 'To cnoouraje continucus professional growth, scholarly intercst, cffcctive
teaching and to facilitate the academic adninistration of the College.

Pefinitions

The Faculty is cdefined in Article I, Sec. A of the Constitution of the Faculty
of Dowling College as:

eesesthe Dircsidont of the College, the Vices President for Accdemic
Affairs and Dean of Faculty, the Dean of Students, the Dean of the
School of CGeneral Studies, the Dean of Acbnissions, the Director of

the Teacher Education Program, the Registrar, and all full-time

reqular Laculty vho include professors, associate professors, assis-
tant professors, instructors and visiting professors holding one of

the four dcadcmic ranxs, all of vham shall have the right to vote in
meelings of the Dosling College Faculty. Part-tinme faculw, adjunct
faculty, special faculty, and students may attend meetings without

vote and other individuals may be invited by the Faculty or the
President to attend Faculty meetinos and to participate in discus-

sions, without vote. lMembers of the part-time, adjunct or special
facalty may have racully voting privileges upcn nauinaticn by the N
President, the Vioe President for Acadenic Affairs and Dean of
Faculty or one of the Divisions, and approval by the Faculty.”

The term “full-time reqular faculty" as used herein shall mean those faculty
emloyed on a full-time basis with a teaching load, or .the cguivalent, of at
least 1/2 the base as defined in Scction VII, B. The rights, privileges and
responsibilities specified in this docavent shall anply to all menbers of the
Facully except that certain faculty, as specifically listed in Art. II of the
Constitution, shall be selccted and evaluated by the procecures stated in

Article 1I of the Constitution. All ;ndwmuals appointed at Dovling College

as Professors, Associate Profccsors, Assistant Professors, Instructors, Pro-
fessional Librarians, and 7djunct Professors (within the three grades). Locturers
or Mjuict Instructors, Graduate Assistants and all other tcachers appointad at
any other academic rank shall conform to the Constituticn of the Faculty of
Doeling College and the Faculty Personnel Policies but nothing contaired therein

‘shall be in effect that oontravernss State regulatlons. Final decisions on all

issues rest with the Board of Trustees.

Nothing contained in these Personnel Policles or in the Faculty Constitution
shall b constriied to limit the College's freedam to Cetennire adwinistrative
structure, acainistrative titles, or administrative responsibilitics.

NOIT: M1 referenoes to thh Constitution of Dowling College are to the
ocpy as aneniad to Jasway 13, 1972. ~

l.u0
1.01

2.00

2.01

2.02

2.03

2.04

2.05

2.06 |
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hppoinent, Feavpointeent, Prawotion, Tenure, Tommination ayd Retdrcorent

e

Goneral Stateaont

The Persomn] Coantites: shall reocovesmd to the Presidont through
the Chief fcodiade Officer the ayoointient, the rank ot appointm:nt'
term of appoinirent, remspointmint, praeotion, tenure, lcaves
retiroront or teamination of contract of full-tine ranbors of th°
Faculty,with the cxception of those fac.ult_{ listed in 7xticle II

of the Coastitution. Final Cecision in rcgard to all such matters
shall be madz by the board of Trustces.

In considering individuals for appointment, reagpointment, pravotion
and tenure, the Personn2l Canmittee,  the Administratica and the Board
of Trustces will give special amphasis to the following criteria:

1, skill and promise as a teacher,

2. Continuing periormance and pranise as a scholar and/or
profcssional.

3. Participation in the nontecaching responsibilities of the
oollege community.

4. Participation in the continued developnent of the college.
5. Devotion to the concept of liberal cducation.
6. Sorvices to the college carmumity in cuch arcas as curriculum

and prooram development which may be considered as cquivalent
to scholarship.

‘e

In addition, participation in extracurricular a(.tJ.VltJ.(‘S and cr:rmmty
servioe may be taken into account., s

Qualification for Mppointment and Prowotion.

The President, the Chief Rcademic Officer or the apprcpriate Division
Coordinator or Acaczmic Progrem Dirvector may rceguast an cvaluation

by the Pcrsonn':l Camittee in oor plc.-'*xau.on of prarotien, or any
rother of the faculvy mmay recuest such an cevaluation. Normal]y
request for cevaluation will not be consi éercd until a meaber of the
faculty has m2t the minimum tiee and ccadamic rogquirenents of the
next higher rank. locever, the Personnel Comnitiee muy make exceptions
in deciding to cvaluate cases it deans to be of special merit when
such evaluations are rciuested. Wacen the Canalttee coes decide to
cvaluate, tie resulis of the evaluation are then sent to the Presidoat
vie the Chief fcadamic Officer in the form of rcavanondations for or
azainst precmoticn.  Final cCzcisions ore made by the foard of Trusices.
Prawtion to a higher rank carrics with it the possibility but not
the guarantee of subscquent aGvanoctent in rank., lLength of tire in
rank nay serve as an inlicatdr of normal progress tocard pramotion
based on the criteria listed earlier (Section V.A.), but shall not be
CocsiCered Qiluale CLULY 08 LIe.osen.

5.03

5.04

5.05
5.06

' 5.07

5.08
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paravount responsibilities within it.' When considering the
interruption or termination of his scrvioz, he recognizes the
cffect of his dacisicn voon the progran of the institution and s
gives due notice of his intentions.

* 5. NAs a merber of his community, the professor has the right and 4.07
obligation of any citizen. He measures the wrgency of these
obligations in the light of his rc_spomibiht.ies to his subject,
to his students, to his professors, and to this institution.
“When he speaks or acts as a private person he avoicds creating

the impression that he speaks or acts for his college or university.
As a citizen engaged in a profession that depends upon freedam

for its health and integrity, the professor has a particular
obligation to protote conditions of free inquiry and to further
public understanding of academic freedom,

B. Rescarch and Scholarship’ ~ 4.08

The Collcge, through the Rescarch Carnittee, secks to encourage 4.03
rescarch. by providing consultation on rescarch design and
analysis and by providing funds in support of research. College
facilities and equipment will be made availuble for faculty re-
scarch insofar as this is acadomically and financially fecasible.
The Board of Trustces shall determine the funds available to

. support these endeavors. Mpplication for rescarch grants is
made in writing. Information on aporopriate form of such arpli- .
cation is available from the Committee. No comuitment of funds 4.10
(other than from the Pesearch Camittee), space or ecuipment will
be made without a prior written agreament amcng he Chief lcolwrdg
Officer, the avpropriate Division Coordinator and the researcher. @

: Released time may be made available for extensive projects unon
\ prior written approval of the Division Coordinator and the Chief
‘ Academic Officer.
By written agrecrent betwecn the rescarcher and the Research s 4.11
© Committee made prior to July 31, funds granted,but not nie
® by the end of the fiscal year, shall bo available to the researcher,
but for no longer than one additional year.

C. Travel Policy in Support of Research and Scholarship o 4.12

The College, through the Research Conmittee, makes available funds 4.13
in support of faculty travel expenses to participate in incetings of
professional and educational socicties. Travel funds may be
allocated to faculty marbers vho requost funds for the purvcse of
professional eali-irprovesent at oconferences. . .All requests for
travel funds are made to the Rescarchy Cutmittee through the Division
Coordinator, in accordance with the schedule of Ccadlires published
by the Rescarch Camnittee at the beginning of each acadenic year.
Ay meaber of the faculty may apply for travel funds.,

Funds provided by the College will be allocated in acoordance with 4.1
guidelines developed by the Research Conmittoe and approved by
the facul!;y.
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Carmitter will, inomidinyg its recqumondations, consider tiwciv impact
on the couposition of the faculty and on the oollege.

C. appointinont and Contract Proo:dures 5.15
1. Deciding on now Full-Time Regular Faculty Positions and Vacancics 5.16
Recuests for the cntoblishment of a now full-time rojular faculiy 5.17

poseron may be imitiated by any faculty wmember, studant, or

maber of the adwhmstration. Such requests shall first be con-

sidered by the discipline and division oonoorned, and the views

of studants majoring in the diaciplir. or division shall be sougat,

when possible. The views of the Chief Acadxmic Officer shall also

be sought. The reguest, with the reocawnendation of the division, 5.18
shall be forwarded to the Facully Curriculum Convnittec. The Faculty
Cwrriculimm Cavnittee shall oonsider such requests in the light of

theixr impact on the total educational progran of the college and

shall muyie its recomperdaticns to the Chief Académic Officer. The

Chief Academic Officer shall, in consultation with the appropriate .18
division codrdinator and/or acacdemic prorram director, Gefine the

nature of the propesed new position. Final decisions on new faculty
positions rest with the Boaxd of Trustees. .

Nothing herein is 1o be construed to prohibit the college fram 5.20
taking action on the establishment of a full-time regular faculty

position should any or all of the above fail to make a reoommmenda-

tion to the Chief Academic Officer within sixty days after the

initiation of a request for the establishment of such a position.

2. Nature of the Contract ) 5.21
4 The contract belween the oollege and the faculw maroer shall 5.22
include: .
&
a. Title of the position.
b. Date of appointmznt and length of term.
c. length of term of prcbationary period preceding tenure
appointment.
d. Base salary and a statcment concerning fringe banefits.
e. A ocopy of the Faculty Personnel Policies in effect at
the tim= of the issuance of the contract.
f. A statemont indicating the collective bérgainir.:_; repre-
sentative and a ocopy of thz contract in effecct at that
. time.
3. Mppointrent 5.23

a. FRecamnendation for appointinent. 5.24
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1. Instxruclor ) 5.09
a. Initial appointoant will be made to this rank normally
when the individual has had less than three ycars of
Full-time college teaching exxerience,or its ocmivalent,
and/or lacks the academic xoquisites for appointment to
a higher rank.

2. Assistint Irofessor _ 5.10
.~ @« Appointiment to this rank may be made when the individual
has had at least three years of full-time tcaching ex-
parienoz,or its equivalent. Acadcnic requisites for this
rank may include an earned doctorate,or its equivalent in
scholarly or professional activities.

-b. Promotion to this rank may be made when the individual has
ad at least three ycars of full-time teaching cexpoeriencer

or its eguivalent,in the rank of insiructor ot Dowling
College and meets the academic requisites for initial .
appointment.

3. Associate Professor 5.11

a. Appointment to this rank may be made when the individual has
 had at least four years of full-time teaching cxperience: /
or its cquivalent. Acacdemic requisites for this rank will
ordinarily include an earned doctorate,or its equivalent
in scholarly or professional activities.

‘b. Promotion to this rank may be made when the individual has
had at least four years of full-time teaching experience, s‘
or its equivalent,in the rank of Assistant Professor at .
Dosling College and meets the academic requisites for
initial appointmant.

-

&
4. Professor . 5.12
a. Initial appointment to this rank will be madz only in rare
. and excepticnal cases when the individual has had extensive

and outstanding teaching or other experience and his presence
at the College is considered to be of great academic value.

b. Pravotion to this rank may be made when the individual has
had at least six years of full-tim2 teaching experience, or
its equivalent, in the rank of Associate Professor at
Dowling College and will céepend primarily upon sustained
development of scholarly interest, enrthusiasm, and teaching
ability. Academic recuisites for this rank will ordinarily
include an carmned doctorate, or its cquivalent in scholarly
ox professional activities.

»

The Personnel Corwd ttee may recommend excoedptions to the above academic and 5.13
\ experiential reguisites in cases it deems of special merit or where inequities

might otherwise result.

The acadenic and financial neecds of the Colicge reguire that attention he 5.14
. given to the distribution of faculty membors in the various ranks and .
Q ).)en:.'ccn terured and nontenured positions. No precxisting or fixed cmﬁtta system
ERIC is intended to be inplied by this requirament. ‘The Faculty Personne )
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The responsibilities of the Poessonnel Conmitice for initial
appointryant of full-tine reqgulor faculty monbers are stated
in the ConsU tution, Article IV, B, 2, d.:

"Ine Cannittee shall consicer the Wr itten recawnendation
~of the Division Coordinators and Zcadamic Program Directors

for initial appointiront to the Faculty. The Coamittes, at
its discr ation, may request an intorview with the Division

Ce Coordinator and the Vice Presicdent for Acacenic Affairs and -

Dean of Faculty or with the candidate for apyzointment, or
with any or all of these. If the Perscnnel Carmittee
has not requested such an intervicw or interviews within
one veek after receiving a reconmendation for initial
appointmant from the Division Coordinator, the Vice
President for aAcaderdc Affairs and Dean of Faculty may
reconmend to the President that the appointment be made.
¥hen the Committee requost an interview, it shall, after
coapleting its review, make its recommendation to the
Vice President for Academic Affairs .and Dean of Faculty."
. i
The role of the Division Coordinator and the Chief Academic 5.26
Officer in recruiting faculty to fill avaiiable positions is -
stated in the Constitution, Article III, A, 3, a), 2):

"The Division Coordinator shall be responsible for the
reeruiliront and sexreening of full and part-time faculty

for his division, in cooperation with the Vice Presidont
for Acadomic Affairs and Dean of Faculty and/or the Dean

of the Scnool or General Studies, the appresriate Dis- .
cipline Coordinators, and appropriate discipline specialists
He shall umut hls recarmendations for initial ax p’.')l])u"\_ﬂt
of fullytime faculty menbers in variting with the appropri-

ate sugporting docurents to the Personnel Committee."
&

It shall be incurbent upon the Division Coordinator, in arriving 5.27
‘at his recomendation, to include an interview and assesswent

of the candidate by appropriate faculty and students,when possi-

ble. The written recaarendation shall include a suwmmary of

student and facully opinions.

Documents required for each candidate presented shall include: 5.28

1) EDvidence, including an official Lranscrlpt, of the high-
est degree carned. .

2) Ietters of recomnendation, including at least three fram
sources cutside of Dowling College.

3) A written recommendation fram the Division Coordinator
and/or Acadcomic Program Director,

4) ‘A written recommendation from the Personnel Camrittee.

Si A vwritten reccwmendation from the Chief hcademic Officer.
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3. Principle of Sclf-Evaluation , 5.54
: 4. ~ Evaluation Criteria and Procedures ' 5.56
5. Confidentiality of Personnel Files | . 5.64

LY

E. Termination of MApointments of Tenured Faculty and of Probationary 5.68
Faculty Defore the End of Their Appointment Period :

1. Resignation by the Faculty Member N ‘ 5. 69

2. Disoontinuance of Positl:ion' ’ . }5'71

3. Financial Exigency \ 5.75

4. Dismissél for Academic Cause >80

5. Acadc;uic Freedo'h and Dismissal of Non~-Tenured Faculty 5.87

6. Retirement 390

F.. Appointment and Fa.ﬁily Relationships | . >-%4

VI. lcaves KX . - “5-00

A. Sabbatical Leave ‘6-01

B. Leaves Without Pay Y 6.09

' C. Emergency leaves 6.12
| D. Sick Leaves ‘ | . . & 6.15
E. Maternity Ieaves . IR B - 6.21

F. Benefits While on Leave. 6.23

VII. Faculty Duties and Responsibilities . ‘ 7.00

A. Genmeral Statement - - - 7.01

‘B. Faculty Iéad L | | 7.03

‘C, Academic Advising' L 7.47

8.00

VIII. Staterent of Precedenoz . .
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6. Tenure

D. Evaluaticn Procedures.

1.

Q
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The Porsomnal Camittee is charged with the responsibility of
evaluating each full-time regular facult-v norher 1c<‘ularly and
ultimately recamending on tenure. cademic positions of tenurced
.facalty shall not ke terminated by t}:e college eox cpt for (a)
_retiremont, (pb) adequate causce, (c) discontin wanee of position,

(d) financial exigency, (e) extended disability within the neaning of
Jparagrayh 6.19.

A probationary period of seven consecutive years of full-time
teaching,or its equivalent, in the rank of Instructor or higrer,
vhich shall include at least four consecutive years teaching, or
its equivalent, at Dosling College, will be reuired hefore a mem-—
ber of the faculty may ko recammended for tenure. Exceptions to
the reguired probationary peried may be reccmmended by the Per-
somel Camittee in cascs it deems of special rerit.

A nmember of the faculiy who will be on contract for the final

year of his probationary pericd shall receive notice in writing .
from the President, or his designated representative, not later
than one ycar before its end that (a) he is to he granted tenure,
or, (b) his appointment is to be terminated at the end of the
probationary period.

Personnel Cammittee Responsibilities. Y
The Constitution makes the following statements about the
function of the Personnel Committee in regard tc evaluation

in Article 1v, B, 2,b,c,e: &

“b) The Committee shall consider all pronosals involving
tenure, sabbatical and other leaves cf @bsence, or
retirevent of full-time wambers of the TFaculty and shall
present its recommendation to the Vice Prcsa.dent for
Acadenic Affairs and Dean of Faculty.

¢) The Cammittee shall oconsider proposals conosrning pro-
motion to Assistant Professor, rssociate Professcr, or
Professor, and shail present its reccamendations to the
Vice Presicdent for Acgd:nmc Affairs and D2an of Faculty.

Ye) The Camnittee shall establish proozéures for conducting
faculty evaluations erd shall sukmit those procedures to
the Faculty for its approval. Onca these prooczcures have
been adopted by the rFaculty, no subsequent Personnel
Caunittee shall alter them without Faculty approval."

5.42

5.43

5.44
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In addition, bo2fore appointiant shall beeone effective, a can- 5.45
dicdatce shall crecute and sumit such other doarnonts as may be
roguired by law.

_¢c. The initial agpointment of full-tirme regular faculty merbers 5.30
my be for a period of more than one year.

d. Faculty rank at initial appointrna .nt, and the amount of teadhing 5.31

*  or eguivalent expericnce credit for probationary and salary pur-
' poscs, shall be recomrended by the Division Coordinator and/or
Academic Progran Director to the Personnel Camuittee, and by

the Persomnzl Caanittee through the Chief Acadenic Officer to
the President. The commitice shall take into account the nature
of the position and the candidate's qualification and experience.

e. BErergency avpointments to the faculty may be made by the President 5.32
uwon the recamondaticn of the apprepriate Division Cocordinator
and/cr Acadermic Program 1rcc‘.,ox, and the Ciief Mcadomic Officer
where the Personnel Camnittee is unable to meet to consider the
appointiront.  Such appointments shall be for no more than onc 5.33
year, ‘shall be referred to the Personnel Caurnittee as soon as
possible and shall not carry faculty voting privilcges until
approved by the Personnel Camuittce.

4. Reappointmant . | 5.34

Subscequent reappointments of full-time regular faculty menbers shall 5.35
normally be for periods of two years for Instructors and Assistant
Professors, and three vears for Associate Professors and Professors,

bul in 1o case beyond the probationary period. Nortially, reaspoints,

ment is based primarily uron the recunmandation of the Personnel Cai- 5.36
mittee following a i orough cevaluation of the faculty member's rer-

formance and achiceverents by the Teaching Evaluation Curmittee and

the Personnel Carnittee. Each rearpointment is based on the writie
description of the nature of the position (o be filled. (S=e V.C. 1)

Recammzndations for appointment and reappointiment made by the Person- 5.37
nel Committee are sent to the President through the Chief Academic

Officer.
5. Notification of Nonreappointment , 5.38
Notice of nonrecarpointirent bv the Board of Trustces, or of Adminis- 5.39

trative reconwrendation to the Board of nonreappoirntnont, will be
given in writing to the faculty marher not later thon March 1st of

the first acodenic year of service if the eppointient expires at

the end of that yecar, not later than Doceaber 15th of the secend
academic year of service if the aszoinaront crpires at the engd o.

that accdemic year; or, if an initfal up:)omtrent teirinates curing
an acadzuic year, at least six months in advano? of its tenaination.
After two or rore years at the collcge, notice of nonrearpointent
will be given at least 12 rontis before expiration of the afpointient.
A owy of said notice of nonresppointmant will be forsarded to tne 5.40
Persennelr Canrdltee at the time it is sent to the faculiy mosber

ln (ruvo\.l\a L[]
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'b)

c)
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Aii. The individual's professional-and personal goals.

iv, The individual's evaluation of his omn sixengths and

WO NCSSeS .

V. The individual's role in the development and dircction

of the program in which he is teaching.

Prior to the intcfvie\';, the following data will be made
-available to the faculty mamber being evaluated:

1. Teaching Bvaluation Comuittee report.

ii, . Written conments by Discipline Coorchna‘aor, Division

Cocndlnator, and/or Pcademic Plo:;ram Director, collesgues
in his lelSlOl’l, the chaixrman of any standing committee
of which 'he is a mamber, and any catnents submtted by
‘major administrators of the College.

TFollowing the 1nterv1ew, Lhe Persormel Cawnittee will make
its reconmendation and submit it to the faculty memder for

“his response. If no response is forthcoming frem the Faculty

menber within 7 days, the comnittee's recomvendation, to-
gether with a statemznt of rationale ard apprcpriate support-
ing documents,which will to the extent pcss:ble be in the
sane foxm for each recommendation, will be forwarded to the
Chief ncademic Officer. If the Chief Acadamic Gificer does
not concur with the recamvendation, he shall arrange
a conference with the Persomel Cavmitiee and the faculty
menber involved in an attewpt to arrive at a mutually
acceptable rccomuendation. Folloring such -a meeting, ShuUld
the Personnel Committee and the Cnief hcademic Officer
Still hot concur, the Personnel Camnittee and the evaluee

will be informed by the Chief Academic Officer and the

Chief Academic Officer will referj the matter to the
President. A joint meeting with the President or his rep-

. resentative and the Personnel Camnittee will then be arranged

to att=ipt to work out a mutually acceptable recommendation.
The Facully meanber in question may attend this meeting if he
so desires.. In the event.of an unresolved disagreement be-
tween the Persomel Connittee and the Prcsu:@m:, rrecedures

outlined in the Consu.tuuon, Article Iv, B 2,£.;, will be .
followed:

" Should the Personnel Cormittee not concur with the
President of the Colleye in a reccm :nugulo*) oxr pro-
posal affecting the welfare of the Faculty,; ox the
status of any individual marber thexeof the posu_J.on
of the Ccmmittee shall be presentzd in writing or in
person to the Board Commitize oniPersonnzl and Cur-
ricolum and a joint mzcting orrawgod 13 regucestd by
either group. Final doterminaticn of the issue shall
be made by the Board of Tiustees." :

S

5.59

5.60

Ln
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5.63
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Dvaluation Sdicdule.

All faculty moabors will be cvaluated by the Perscane). Comittice
according to the following scicdule, with the exceoption of those
faculty listed in Art. II of the Constitution. 7he dates indicate
when the yecooomendation of the Personiel Canmittee shall e trans-
mitled to the Chief Acaicnic Officor for suanission to the Presidoent.

a) Faculty on onc-ycar appointmant:

1) In the seocond year of scrvioe by Noverber 1 of that year.
2) After the scoond year of service by April 15 of the year
prcoeding the expiration of their appointwent.

b) Faculty on two-year appoinbrcnt:"

1) In the seoond year of cervice by Noverber 1 of that year.
2) Mter the second year of service by April 15 of the year
preceding the expiration of their appointrent.

c) Faculty on three-year appointment:

1) Dy April 15 of the yecar prcoeding expiration of their
appointitant.

d) Faecully on omntinuous gppointmant shall bz evaluated at least |
once cvery three years. )

Mothing herein shall be constiudd to prohibit the College fram
acting should the Personncl Caomittee fail to suinit their
rcoommendation to the Chief Academic Officer in accordanos with
the above schedule.

Principle of Sclf-cvaluation

An important aim of evaluvation procedures established by the
Personnel Camittee is to assist the individual faculty merber
in his quest for professional self-irproverant and to permit him
and th2 onllege to assess his role in cngoing academic progriws.
The cannittee oconsiders self-cvaluation to be the commerstona {or
such self{-improvarent and this goal scrves to quide discussions
botweon the comittee and individual Taoulty menders.

Evaluation Critcria anmd Procedurces.

a) Dmphasis will ba placed in faculty evaluvation on the criteria
listed in Section V.A.. For cach indivicdual being evaluated,
an intervice with mathers of Uie Personnel Coaunittee is arranced
as well, The dilef function of this intervies is to explose the
follcing:

{. “ibe individual's philoscphy andd goals of cducation and has
he attenpts to impleorment them in his tcachirg,

ii. Mic rzascns the individual has c"men Lowling Collegu ard
wishes to rcmain.

(8, ]
-

-
<

(5l
o~
O

5.50

5.51

§.5%

5. 56
5.57

5.53



13.

. 7212014

established within 1wo years, it shall first ke offered . 5.74
. to the terminated faculty masdber at the same rank and ap- '
"+ pointaent status.

Nothing herein is to be construed to prevent the College

fron discontinuing a positicn should the Personnel Coonittee
“and/or the Faculty Curriculum Cormitted fail to suxmit their
recanrendations within sixty days after rcu__lvng the Ad-
ministration's notice of anticipation to discontinue a position.

3. Financial Exigency ' : . 5.75

The adninistration will consult with Lacultv and students 5.76
when it anticipates reducing instructional staff for reasons ‘
of financial cxigency. No such reduction in the full time staff
shall take place without prior consultalicn -with the

- Personnel Committee and the rFaculty Curriculun Conmittee. These
Comnittecs may consider various alternatives and propose solutions
to the problem. These Committees shall be providad with all relevant
data relating to the Divisicns or Disciplines conczined. These
alternative pronosals shall bz forwarded through the Chief Academic
Officer and the President to the Board of Trustecs for its consideration.

Reductions in staff shall, with dve regard to the College's acuduaic 577
program, occur first among mambers of the Instxructional Staff who Gp

not have tenure within the particular Disciplinz or Division con- ’ '
cerned. VFhere a meaber of the Instructional Staff is being consi Gered

for termination hecause of financial exigency and is cualified to

teacn in another Discipline or Division, this shall be the first 4
alternative considered, if such a position is availesble. ~

Where 'a’decision’is reacheéd to réduce’the” Instiuctional Staff 5.78
because of financial exigency, the marbzr of the faculty involved

shall be given one academic year s notice in writing. In the event

that the pesition discontinued is rédstablished within two years

after termination, it must first be offered to the faculty menber
terminated at the same rank and appointient status.

Nothing herein is to be construed to prevent the College from 5.79
discontinuing a position should the Persomnel Cormittee and/or

the Faculty Curriculum Ccnmittee fail to submit their recommendations
within sixty days after receiving the Administration's notice of
anticipation to discontinue a position.

4. Dismissal for Adequate Cause . : 5.80
The following procedures are based on the 1968 Fecamanded Instdtu- 5.81 -
ticnal R’-;glﬂatn on on Mcadoend.c Froodom and Tenure of the Arerican
Assocliation of Lniversity Professors. '

: cquate cauge for a dismissal will be Lclutod dire ctly and 5.82
Q subqtcmtldlly, to the fitness of the faculty morbeor in his e
ERIC ‘professional capacily as a tcacher or rosearcher. Dismissal

Aruitoxt provided by Eic:
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Confidentiality of Personnel Files

a) Nothing shall be kept in any personnel file which is not
available to be seen by the faculty menber involved and
nothing shall be added to any such file without notice

- to the faculty member involved. The exception to this
policy concerns documents furnished to the College in
connection with the faculty member 's initial appointment
and with the understanding they will be held confidential.

A faculty menber may submit for inclusion in his personnel
file a statement in explanation of any materials placed
in hls file that he believes to be in error.

b) No informatioh in personnel files shall be voluntarily
released by the College to any individual cor institution
outside the College without authori. zatlon of Lhe faculty
menber involved. :

E. Tenninaition of Appointments of Tenured Faculty, or Probationary

Faculty Before the End of Their Appointment Pefriod.

1.

Resignation by the Faculty Member

A faculty member may ‘resign his appointment effective at the .
end of an academic year provided he gives notice in writing ¥

to the Dean of Faculty not later than April 1, or 30 days after
receiving noltification of the texms of his appointmont for the.
coming year, whichever occurs later. ™ In cases of havdship or
opportunity for substancial professional advanoem:.nt, he may
request a waiver of the requirement of notn.oe. '

Dlsoontlnuance of Position

' The Administration will consult with faculty and stucdents when

it anticipates discontinuing an academic position. An academic
position shall not be dlSCOHtll'anud because of changes in the
acadenic program , withour prior consultation with the Personnel
Committee and the Faculty Curriculum Comittee. These Committees
shall consider the facts as presented by the Administration and
as presented by other appropriate persons or groups, including
any faculty merbér that may be affected and recommend a course

.of action to the Administration. These Camitiees shall be

provided with all relevant data.- Fecomendations of the Faculty
Connittees and the Administration shall be forwarded to the .
Board for final action. A representative of the facultvoomittees
involved may request the opportunity to’ appear before

the Board to assist in presenting their recommzncations. In the
event of a Board decision to disconvirue the position, the

faculty menber 1nvolved, if any, shall be ’jl'v'""‘l cne academic
year's termination notice or the payment of one year's base
salary. In the event that the pomtlon chsoon bxr\ued 1s re~
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attend Ume Drooccalngs as an o Jscmer.

A verbatim record of the hearing or hearings will be kept and
a typowritten copy will be made available to the faculty mamber
-without cost to him, at his request.

The b\udfm of proof that adequate cause exists rests with the
oollege, and shall be SdtlS:lOd only by clear and oonvincing

~evidence in the record consideved as a whole.

The learing Committee will grant adjburnzmnts to enable either
‘party to investigate evidence as to which a valid claim of
swprise is made.

The faculty mamber will be afforded an opportunity to obtain
necassary witnesses and docunentary or other evide ence, and
the adninistration of the college will, insofar as it is
possiblc for it to do so, sccure the oooo=3.ation of such
witnesses and make available necessary docummts and other
evidence within its control.

The faculty menber and thc Ackhninistration will have. the right to
confront and cross~-examine all witnesses. Where the witness
cannot or wn,ll not appear, but tne Com: mittee determdnes that the
interests of justice require adunission of his staterent, the ocome
mittee wlll identi fy the withess, disclose his statement and,

if possible, provide for 111te37r%amries.

In the hearing of charges of inconpetence, the testimony shall
include that of gualified faculiy menbers from this or other in-
stitutions of higher education.

The Hearing Committee will not be bound by strict rules of legal
evidenoz, and may admit any evidence vwhich is of prooatlve value
in determining the issues involved. Every possible effort will
be made to obtain the most reliable evidence available.

e findings of fact and the decision will be based solely on the

hearing record.

Except for such sinple amounceirents as may be required, covering
the tire of the hearing and similax mattcrs, public statemeants
and publicity about the case by either the faculty nesber or
adninistrative officers will be avoided so f& as possible until
the procecdirgs: have been oomleted, including oonsideraticn by
the koard of Trustees. The President and the f aculty menber
will be notificd of the decision in writing and will be given

\
)

S

a oy of the rocord of the hearing. Violations of this provision

shall bz considored by the Lizaring Cawrdttee in the context in
vhich they occur. A S . .

If the Hearing Comudttee cohc_ludes that adequate cause for dig-

mi.ssal has not been established by the cvidence in the record,
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will not be used to restrain faculty menbers in their escrcise
of acadcmic freedom or other rights of Anorican citizens.
Dismissal of a faculty moaber with continuous tenure, or with a

praobationary = appointment before the erd of the specified term
will be precocded by:

. a) discussions botwecn the faculty member, the appropriate Division

Coordinator and/or Academic Program Director, and the Caief
Academic Officer looking toward a mutual settlement;

b) informal inquiry by the Perscnnel Comnittee which may, failing
to effect an adjustment, determine whether in its opinion dis-
missal proocedings should be undertaken without its opinion '
being bmdmg upon the President,

c) a statcment of charges, framed with reasonable particularity by
the President.

A dismissal for adecuate cause will be preceded by a statement of
reas;ms, and the individual concerned will have the right to be
heard initially by an Ad Hoc Hearing Camittee elected by the Faculty.

The function of the Ad Hoc Hearing Cammittee is to reconmend vhether

a dismissal should take place. A new Ad Hoc Ecaring Camittee chall
be estiblishcd for cach case amd shall mot include anyone currently

a merber of the Personnel Comittee, A faculty ramber will remove
himself fram the case, whether at the request of a party or on his cwn‘
initiative, if he deems himself disqualified for bias or interest.
Each party will have a maximm of two challenges without stated cause.
The Ad loc Hearing Cammittee chall consist of fzve menbers and two
alternates. - »

Procedures:

a) Service of notice of hearing with specific charges in writing
will be made at least 20 days prior to the hearing. The
faculty movber may waive a hearing or may respond to the charges
in writing at any time before the hearing. If the faculty mcrber
waives a hearing, but ¢enies the charges against him or asserts
tiat the charges do not support a finding of adequate cause, the
Heanm Carmittee will evaluate all available evicdence and rest
its recaomendation upon the evidence in the rccord.

b} Hearings shall be private, except at the reguest of the faculty
menber concerned. thile ‘a request for an cpen hecaring shall
normally be honored, there may be extraordinary circumstanoes
under which the Cannittee, in consultation with the President,
by unanimous vote, may require a private hearing.

c) During the procecdings the faculty morler will be permitted to
have an academic advisor and/or counsel ¢ ris osn cholice.

d) DBy agreement ancng the parties involved, -a represcntative of
a respansible cducational associatign shall be permitted to

5.82
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decision.  If the difficully is wiresolved ot this stage, and if the
camnittee so reooneands, the matter will be heard in L‘:c anner set
forth in Section E. 4., cxcept that the facully mamber naling U
canplaint is responsible for stating the grownds upon wihiich he bascs
his allegations, and the bhurden of preof shall rest uson him., If he
sucoreds in cs,x_abl_ishjng a prira facie case, it is inawent upon the
college to offer evidence in support of their decision not to reappoint
him., - :

Retirement

The mendatory retirement age for members of the fadulty shall be

sixty-five. If an individual reaches 65 prior to July 1 in a given
year he mway not teach in the ensuing academic year. However, if it
is felt that the best interests of the college will be scrved by

additional service, special reappointments may ke made on.an annual
basis for a paricd not to exceed five years, following wrccedures in
Sec. V.C. and'D. Recamwmendation for additional years of services be-
yond age 65 may be made by the Persomel Commuittee to the President,

via the Chief Academic Officer. Disagreements will be resolved accord- °

ing to the procedures in Sec. V.D.

A

nould a facull,y merber wish to retixe prior to age 65, he nay, wn_h
the approval of the Persomnel Carmittee, the Pre51dg,nt, and the Board
of Mrustees, retire on July 1 following his reaching his 60th birthday
or in supsequent years prior to the mandatory cate. Th2 foregoing

provisions do no preclude the agpointient of faculty nawibers who excecd,

age 65, on a part-time, adjunck, special or a visiting basis providing

aa el Spefaactia U . el b

the usual appointment ploccdures have been followed.

At Lhcn: rcquest, rotired faculty monbers “shall be 1101.0(1 in faculLy
directories, ‘hdll be invited to participate in convocations and other*
faculty functions, may attend faculty meetings without vote, may have
library privileges subject to the prior needs of the active faculty,
shall be eligible to apply for reseexch grants, and shall, when pos-
sible, be granted use oL offlce space and secretarial assm;moe. '

Appoinbnent and Family Relatj.onship ) - R

The basic criteria for zmointmeant and provotion shall not be affected
by marriage or relationship by family. However, faculty mexbers should
neither initiate nor participate in college decisions .u.volvn*g a
direct benafit (such as initial arpointment, renewal of appointment,
prawotion, salary tenure, or leave of &bsence). to mambars of thelr im-
rrcdlatp families.

Sabbhatical Ix-zave

To.encowrare continuous professional qrowth and proc.x.c,tr.re scholar-
ship, .<-~1,J.—~t.nj.._c: faculiy robars are Cll(_lelG for sachatical leave
upon cepletion of seven consecutive acadomic years of Zull-tine
scrvioe to the ocollege for the first leave and six consecutive aca-
demic years of full-time sexvice to the college for each succeeding
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It will soaeport to the Prosident,.  If the Prasident rejects
the report, he will state his reasons for doing so, 3n writing,
to the lNearing Coardtice and to the faculty momber, and provide
an ophrortinity for response bofore transmitting the case to the
Roard of Trustees. I the liearing Cannitice concludes that
chawges have been substantiated, but that an acaczmic penalty
less than dismissal would be rore apprpriate, it will so reoom-
mcnd, \‘lU] supporting reasons.,

o) If dismissal or other penalty is recammended by the President to
the Board of Thustces, the President will, on request of the
faculty merber, transmit to the Board of Trustees the record of
the case. The Poaxrd's review will be based on the rcoord of the
catndttee hearing, and it will provide opportunity for argunent,
oral or written, or hoth, by the principals at the hearing or by
their rcpresentatives., The dacision of the Hearing Cnmittee will
either be sustained, or the prooceding retumed to the conmittee
with specific cbjections. The cotmittee will then reconsider,
taking into account the stated cbjecticns and reosiving rew evidence
if neccssary. The Board of Trusieces will make a final decision only
after study of the coammittee's reconsideration. :

pP) Until the final decision upon termination of an appointment has been
reached, the faculty merber will be suspended, or assigned to other
duties in lieu of suspension, only if inmodiate harm to himself or
others is threatencd by kis continuarice. Before suspanding a faculty
marer, ponding an ultimate cdetermanation of his status by the above
proceduras, the Miministration will censult with the Persanzl Coie
mittee. Suspension is aporopriate or)ly pending a hearing, a su e*"n-
sion which is intended to be final is a dismissal, and will he dealt
wvith 'as such. Salary will continue during the period of susponsion.

q) If the appointment is terminated, the faculty mewber will reoeive *
his salary or notice in accordano2 with the schedule of notice to
which he is centitled (Section C.5.), or, if he has tenure, for at
Jeast ane year, cxacpt in the event of a contrary recammendation
by the licaring Conmittee. On the recawendation of the Hearing
Camuittee or the President, the Board of Trustees, in determmining
vhat, if any, payments will be mace beyond the efifective date of
dismissal, may take into account the length and quality of service
of the faculty narber. :

Academic Frcedom and Dismissal of Nontenured Faculty

If a faculty mamber on prabationary or other rortenurcd appointment
alleges that considerations violative of acadenic freedem, or that
consiceration involvirng race, sex, etinic oriviration or religion,
significantly contributed to a decision not to reappoint him, his
allegation will be given preliminary consideration by the Welfare
Camittre, vwhich will seek to settle the matter by informal methods.
liis allcgation shall be accompanicd by a statcient that he agrees to
the prooeptstion, for Lie consideration of the car'uuu:-, of such
reasons «wd cvidenas as the collese may allece in support of its

5.87

5.88
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BRasrgoncy leaves

Mull-tine maobors of the foculty cxporicncing wmsually difficalt
circurstances iy mequest crergency leave.  Such leaves will b2

granted only for thz most pressing reason, with the dacision to

grant crmorgency Jeave contingont upon cvaluation of the evidence
presented by the ajplicant to the Doard of Trustces. Bnergency
leaves may be granted upon application to the Board of Trustecs
through the (hief Ncadznic Oificer. Leave of abscnce granted by
the Poard of Trusices shall be for such period and with or without
pay as the Board shall detemmine.

Sick Ieavas

Wnen a Faculiy mamer must be absent because of illness, he should
report this fact to the Chicf Acadomic Officer and/or Dean of
Goneral Studies as soon as possible. He chould also make arrange-
rents with the Division Coordinator and/or Acadenic Program Dircctor
for his duties to be carried on. lis salary will not be affected if
illnesses are infroquent and of .,hort duration.

When abscnces duz to illness are prolonged or fregquent enough to
prevent the faculty mevber frum carrying on his duties, his ser-
vices shall be terminated.
. | .

en a faculty merber with tenure ic tomporarily disabled, he %
shall resure his regular full-time duties not later than the
beginning of the semester fdllosing his recovery. If his dis-
ability cxtonds over a period cguivalent to two acadamic years,
he shall rno longer have Lenure and his contract wuh Lna oollc ge o
may be terminated,
'lne fa"ulty nember involved, uron nouflcutmn bv th° college of his

change in status, may roguest the Personrel Camittce o review
the decision and forvard its recamendation to the President
through the Chief Academic Officer. The Board of Trustees shall
make the final dacision. o

Matemnity Leaves
Three types of maternity leave are available

1. Onc year unpaid leave of abscnce

2. Onz semzster unraid leave of &bscence with no loss of rank with
respect to the Salary Schedule.

3. Short temmory discbility leave (3-4weeks) for delivery and
oonvalesconce with rno loss of Salary. pny ussociated campli-
cations of pregnancy will be treated as illnzss.,
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leave; providing the faculty moubeor nust not have had an extended
Jeave of any kind during Uc three years naxt preceding the schod-
uled start of the sabhatical lcave. Icave of any kind cztcnch'ng
boyond one semester may oconstitute an interruption of consecutive
scrvice, .

Sabbatical lcave is gererally urderstood to bz for tha purpcse of

“academic and professional renowal. The Persomnel Coanmittee shall |

consider anplications of qualified faculty and shall make its

‘recouwnandations to the President through the Chief Academic Officer.

The reoxanendation by the Personnel Ceamittee will be accompanied
by a stat&ment of a definite plan ofi study, research, or other
mrofessional activity approved by the Persomnel Cammittee, and a
renort of achicvarment shall b2 submitted to the Personnel Comittee,
with a copy to the Cnief Aczdemic Officer, at the end of the leave.
Final decision on the granting of sabbatical leaves rests with the
Board of’ Trustees.

Eligible faculty marbers desiring a sebbatical lecave must indicate
their intention in writing to the Persomel Camiittee, with oopies
to the Cnhief 2cademic Officar and the Division Ccocordinator, and/or
Acadomic Program Director, by Novender 1st of the year precsdirg the
sabbatical leave. 1he Personnel Cavmittee shall meke its reccomen-
dation to the Chief Academic Officer not later than December 15 of
such year. '
L]

. \
It is understood that in cases where concurrenct sabbatical leaves®
mght jeopardize the quality of the academic program, the Persoinel
Conmittee shall recomrend a solution to, the Chief Academic Officer.
Facalty members on sabbatical leave with pay will continue to re-
ceive reqular benefits dwing the period of such leave. Full pay
nay be grantcd for one screster of leave or half pay for each of
two consecutave semnssters.

If a facullty member accepts regular full—t.une employment at- another
institution rot included in the plan Ior his sebbatical leave ore-
viously approved by the Persomnel Coarmmittee while on sabbatical
leave, the College is under no cbligation to pay any part of his
sebbatical salary. This does not arply to facully members accept-~
ing funds for the surport of research, publication, or other sciol-
arly or professional activity during the period of their sabbatical
Jeave. .

Teaves Without Pa .

Mpplications for Jeave without pay must be made six months in
advance in writing to the Personnel Cormittee, with copies to

tha Chief rcod~mic Officzr end the Division Corcdinator end/or
cadumle Mrogirioa Rivector.,  uinaindation of the oommittoe '-'ill

bz fornvdod to the President throuah the Chief heacdwndc OEfE

for final dccision by the Board. Iraves will ordinarily not bc

granted for poriods exceeding one year and will be granted only to
applicants with at least three years continuous service at .

l)o'llmc' Collcge inmmodiately preceding Lhe academic ycar in which
the leavc is Lo occur.
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Iléluefits Wiile on leave

Time spent on leave will be counted as time in rank for saldry,
prawstion, but not praobation unless prior written a rrange mnt 15

made with the Chief Academic Officer. DRoetireront and irsurance

oontribution will not be wpaid by the college aunrg the periocd
of any unpaid leave of absence, but provision for continued
insurance coverage may be made at the faculty mooter's cost to the

““extent permitted by the applicable insurance policy.

All recipients of leave are expected to camlete a minimmm of at
lcast onc year's full-tie cmﬂo;,nc_n., at the college following

the leave period. It should be wnderstood that leave could

entail oonsiderable expense to the college. llence, all disciplines
are expected o arvange their prograws so that full-time replace-
ments arc not neoossary for faculty on leave. It is understood
that in certain cascs this may be impossible, but the need for
special arrangemanis should be kept to a ninirmum.

VII. Faculty Duties and Responsibilities

A,
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General Statement

In order to perform adegquately the multiple functions expectad of
the teacher in an institution of higher learning, the Faculity of
Dowling College acheres to the folliowing principles:

1. The dbligation of the faculty mamber to his students is primary.
IRH

is opocted that the teacher will meet his classes regulariy and

that he will devote as much time as necessary to all the cuties
'connacted with the teaching function.

2. The faculty member will be available at stated hours for appro-
priate advisement and consultation with students.

3. Participation in the work of coamittees is an imoortant oblma-
tion. Unless there are strcrng recasons to the contrary, each
mamber of the faculty should serve when called upon.

4. Furthermore, it is assumed that menbership on the faculty is
the primary occupation of the teacher, and that other cbli-
gations will bhe treated as seoondaxy during the course of
the contract year.

Facully Ioad
1. Teaching Load for Full-Time Reqular Faculty

Thne base teaching load for full-time faculty is 12 teachirg
credit hours as presently cdefirned for each fall and spring
sanzester. Full-time faculty may teach up to four seraster
hourz of oveorlozd por stmester at the prevailing selary for
ove;rléad toediiing, Iois is Gzievuined py tie Divisicn

g
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Coordinator and/or Acwlzalc Program Director, and Chiel
rcademic Of ficer and/cr Dean of Goreral Studics in ocon-
sultation with the muboers off the division or discipline
involved. Base teaching locd and overload courses inclucde
all credit offerings taucht by {full-time faculty nexbers at
the college, vhether in the Day Divisien or in the School
of General Studies.

Qualified full-tire achinistralors other than those emrncra-
ted as members of the Faculty in the Constitution (Article I,
Sec, A.) who teach 6 semaster hours or nore on load, may
qualify as full-tire .acult.y and must be evalusted and recaw-
manded for cuntract and pramotion in their capacity as faculty
menbers through thae rcgular procecures in SCCLlon V. Those
full-time aduinistrators not cuu..elatc_\d as 11ty in the
Constitution viho teach less thai. 6 sc..‘,su:r h"“"'-,'.‘ on lcad may
qualify for adjunct status as part-time faculty.

Sumrer Session Teaching Load

Full-time faculty mombers may teach no more than two courses
in any one suawer at Dowling College. Qualified full-time
adainistrators may teach no more than one course in any one
suamer plovmcd that such assignmont does not interfere with
their primary responsibilities as administrators.

Released Time

" Relcascd time is the substitution of a specific professional )}

assigrment in place of on load teaching.
Incependent Study Ioad

A full-timz faculty merber teaching a full load may super-
vise no more than four students in a givcn semaster for
Independent Study programs for a maximun of nine semeste
hours of credit.

The advisory system of the college is designed to pranote
close faculty-student relaticnshins on both formal and infor-
mal levels. Dach inceming freshman or trensfer student is
essigncd a faculty advisor with when he will discuss @&nd plan
his college progrem, An cffort is rzde to assign students to
faculty mavaors vho specialize in the student's particular
interest area, and can cuide him accordingly through his
academnic program.  Freguont reetings are esranged to cvaluate
the student's progress both in and out of the classrocm. In
addition, the student is invited to confer with any other
faculty m= ro"r vho may indicate \alllmgros to help him. 7The
advizor o into i ernaiokoes rovonis of cac stucont's rerior-
marioz in col.ele G Ux'..: basis cf waich pericddc conferences
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Lbetween the student and his advisor are held in an effort

to strengthon weak areas and reinfores strong arcas in ihe
student's vorformace. s, realistic goals and plens can
e formulated on the basis of individual student need and
capacity. “Yhe Doan of Students, Dzan of Ge“m“,t Studdies and
other Mministrators also sexve in an advisory capacity to the
students throughout their college caicer.

The faculty advisor is expected to provide the ifollosing:

a. Guidance in pursuing an acceptable and appropriate course
- of study to achieve graduation frcm the programs offered
at Dowling College.

b. Guidance in elecL:mg appropriate clnc tives v.hcn such

checicos are —‘V"‘ leblc

c. Guidanoz in assessing individual interests and abilities.
If a change of progran beccmes necessary, the advisor
will render assistance in making i-he change.

d. Guidance in helping to overcom= acadumc di.fficulties
* when they are enoomtered

"e. nAppropriate referrals to various special services of the

oollege, such as, Psvchological Services, Remedial English;
© Remedial Speech, Fine '1c1al Aid Office, etc., when these
dIL indicated.

f£. Guidance and assistance 1n selecLJ.ng graduate schools and
qgr aduato projrams. ~

Faculty Office lowrs _ | _ | ' &

Since the student body at Dowling College is made up largely
of commuters from nelghborlng areas, students must often make
special efforts to confer with their faculty advisors and in-
structors. To facilitate such neetings each faculty werber
will post Jegulal office hours durlng vhich he will b= avail-
able on carpus. Normally, a mininum of four hours per week
will bs sct aside for student conferences, of vhich three
will be regularly scheduled. ~

1cse Faculty Pexso*mbl P’\llclr-s gu.ysn,ecp all personnel UOllClGS which
have previcusly been in foroz and which are in oonfllct with the policies:
az set forth herein. SR
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